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IvIETiORA HJDT.Tfv" FOR: Deputy Director for Support 
SUBJECT : 19? 1 Christmas Activities 

1. This memorandum submits recommendations for your approval; 
such recommendations are contained in paragraph, 2. 

Z. In planning for this year’s yuletide season the following is 
rec oame ncle tl : 

a. One 10 * 12 foot tree to he placed at the top of the stairs at 
the Tain entrance of Headquarters Building; an •' - 10 foot tree in 
South Cafeteria; a <3 » p foot tree in North Cafeteria; and a 3 - 4 foot 
tree in the Rendezvous Room. These trees will he appropriately 
decorated by members of various clubs of the Employee Activity- 
Association. In addition, it iz proposed that authorization be granted 
to purchase trees and decorations for the Ames and NPIC buildings 
and other Agency buildings as requested. The tree© for remote 
buildings would be decorated by personnel located in the specific 
building. The total cost of trees and decorations ia estimated at 
$100. 00 and would be paid from the Central Employees Activities 
Fund. 

b. Individual offices be allowed to plan their own modest decora- 
tions, parties, etc., within the restrictions of applicable regulations 
and policies. 

c. The Fey notes be allowed to sing carols at 12:15 p.m. on 13 

December and at 12:45 p.m. on 16 December in the main lobby of . 
Headquarters building. 

d. The Garden Club again be allowed to present a Christmas 
Flower Show featuring an array of attractive yuletide floral arrange- 
ments on 13 and 14 December in the DO Portrait Corridor. 
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e. A group of Agency employees plan to repeat the Agency^ 
Christmas Charity Program of 1970. providing boxes at l/Mn, North- 
west and Northeast entrances on or about 10 December for hie (.epos it 
of toys, gifts, and food items. This committee desires to publicise 
the program with '.bulletin hoard Posters and Cafeteria table tents. 

f. The issuance of an Employee bulletin (attached) whie.«* sets 
forth the 1971 Christmas Activities. 


typifi&SBR? fisher 


Carry 1-. Fisher 
.Director of Personnel 


The recommendations contained in paragraph 2 arc approved. 
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ij Deputy Director 
for Support 
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1971 CHRISTMAS ACTIVITIES 

1. Official holiday decorations for the Christmas season will 
again be arranged by members of the Employee Activity Association 
clubs. Individual offices may also put up yuletide decorations in rooms, 
on doors, and in corridors within the limitations of good taste and appli- 
cable regulations and policies. 

2. We wish to remind employees of the safety measures outlined 

J . in Chapter XVII of | | for the use of decorative materials and 

Christmas trees. For further safety guida nce in the use of electrical 
decorations, employees may call extension ! | or take the items to Room STA 
l-J-45 Headquarters Building. Only masking tape may be used on doors 
and walls; cellophane tape, nails, tacks, or other fastening devices may 
not be used. Window sprays that permanently damage glass should not be 
used; directions on spray cans should be read carefully. 

3. The Keynotes will sing carols in the main lobby of the Headquarters 
Building at 12:15 p. m, on 15 December and at 12:45 p. m. on 16 December. 

4. A Christmas Flower Show featuring many attractive holiday season 
floral arrangements including a poinsetta display will be presented by the 
Garden Club on 13 and 14 December in the DCI Portrait Corridor. 

5. Christmas Charity Program. Once again, a group of Agency em- 
ployees will undertake a Christmas '‘sharing" program in which all employees 
may participate in gift-giving to the less fortunate in the area. East year, 

a total of 736 gifts and 960 pounds of food was collected and distributed in 
the metropolitan area. The theme this year will be "Sharing is the warmest 
gift of all I" 


ADMINISTRATIVE - INTERNAL USE ONLY 
Approved For Release 2003/02/27 : CIA-RDP84-00780R0042001 00004-3 


Approved Ear-Release 2003/02/27 : CIA-RDP84-00780R0042001 00004-3 

JUMINI S TRAT I VE INTERNAL USE OUffit 


Around 10 December, decorated cartons will be placed near the 
Northeast and Southwest entrances and by the Christmas tree in the main 
front corridor of the first floor of the Headquarters Building. You are 
invited to place small gifts (such as toys, books, etc. ) cl nd canned foed 
items in these cartons to be distributed to the poor and orphans to hero 
make their Christmas a little more merry. 

A few suggestions' are offered: 

a. Each package or gift, except food, should be wrapped 
and labeled, i. e. , boy 5 ® 7 years, girl 10 -12 years. 

b. Food should not be wrapped. 

c. If desired, specific charities may be designated; e. g. , 
Barney Neighborhood House, Catholic Charities, Family Serv- 
ice, Senior Citizen Corps, Salvation Army, Settlement House, 
etc. If no donee is specified, gifts will be distributed at the 
discretion of the Christmas Charities Committee. 

Gifts will be picked up each evening for distribution. 

6. Cafeterias in the Headquarters Building will be closed cn 24, 22 , 
and 31 December 1971 and 1 January 1972. On 23 December, and during 
the period 27 through 30 December, the cafeterias will close at 3:30 p. m. ; 
thus, no evening meals will be served on those dates. The Rendezvous 
Room will be closed from 27 through 30 December. The Ames Building 
Cafeteria will be open during normal hours except on 24, 25, and 31 Decem- 
ber and 1 January. The NPIC Cafeteria will be closed on 24, 25, and 31 
December and 1 January, and will close at 1:15 p. m. on 23 and 30 December. 
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